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ENGLISH 3001: ADVANCED COMPOSITION
Instructor:
Office:
Telephone:
Email:
Office hours:

Dr. Terri Fredrick
Coleman Hall 3070
581-6289
tafredrick@eiu.edu
MWF 9-11 :30 and by appointment

INSTRUCTIONAL OBJECTIVES
English 3001 is an advanced course focused on writing within specific fields. You will be asked to
explore both your personal writing style and those approaches commonly associated with a
professional setting of your choice. At the end of the semester, you should have a better
understanding of the writing expectations of your future career. Additional objectives for this class
are as follows:
•Develop understanding of field-specific practices of writing, reading, and researching
• Increase your ability to effectively research a topic through secondary and primary sources
•Increase your ability to revise your own and others' writing
• Create a learning portfolio that demonstrates your understanding of your own writing strengths
and weaknesses as well as expectations of your professional field of study
• Develop effective collaboration techniques
We will write A LOT in this class. Expect to do some type of writing in class every day and to have
reading and/or writing homework most nights. You will have time to work on major projects in class,
so it is your responsibility to come prepared with the materials you would need to work.

REQUIRED MATERIALS
• Coleman and Funk, Professional and Public Writing
• Dedicated notebook or folder for writing activities
• Reliable on- or off-campus access to a computer and the Internet
• Optional: the lab requires USB "thumb" drives (also known as ''jump" or "flash" drives) for data
storage. Please consider buying one.
COURSE REQUIREMENTS
Personal Writing History: You will complete several self-assessment activities followed by a paper
describing yourself as a writer. Assignment goals: self-analysis, clarity, basic writing skills
Professional Field Writing Analysis: Through interviews, document analysis, etc, you will research
writing in a specific profession and write a report detailing your findings. Assignment goals: primary
research, text analysis, grasp of communication issues, informative writing
Secondary Resources Report: You will identify specialized reference tools used by students and
professionals in your field and put together a report directed toward students in your major detailing
your findings. Assignment goals: library and internet research, adaptation to audience and purpose
Research project: You will research a topic from your field of study about which there is significant
difference of opinion (within the field) and present that information in the form of a report to students

English 300 l - course policies

Page I

Fall 2005

from your major. Assignment goals: research, grasp of professional communication issues, analytical
writing, adaptation to audience and purpose

Peer Response Letters: Several times during the semester, you will write detailed peer reviews.
Assignment goals: revision and editing, effective team-work strategies, clear writing
Learning Portfolio: At the end of the semester, you will put together a portfolio that includes a final
self-analysis. You will include several assignments and documents to demonstrate your writing
strengths and areas for improvement as well as your understanding of communication in your field.
Assignment goals: self-analysis; grasp of field-specific professional communication; organization
Participation: This portion of the grade includes any assigned homework and in-class activities.
This grade also reflects your personal contributions to the classroom environment (e.g., participating
in class and group discussions, coming prepared, staying on task, avoiding distracting behaviors)
Assignment goals: professionalism
ASSESSMENT
Papers will be graded holistically on content, organization, expression, and correctness as adapted to
the audience and context for which you are writing. Assignments marked with an asterisk may be
revised for a higher grade (see assignment sheets for specific guidelines).
A.Ssignment

rade
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1
,
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.
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Note: I reserve the right to
make addition and alterations to
this assessment breakdown
should the need arise. Students
will be informed in class and in
writing prior to any changes
being made.

10

,·~·-

5
10

EXTRA CREDIT WRITING JOURNAL
I encourage you to keep a writing journal this semester. The journal is a place to reflect on and
improve your writing process and insights into writing in your field. Plan to write entries of no less
than 300 words (focusing on a single point/idea-this is not a freewriting journal) and to write two
entries per week. One entry must focus on the writing process and the other may focus on any topic
you feel is more generally relevant to this class. "Writing process" entries might include responses to
class discussion to the writing groups, to our readings. For a list of journal topic suggestions, click
here. I will collect writing journals four times during the semester (see daily syllabus), but the writing
here is mainly for your use, so I will not be reading it as a finished product where polished editing and
attention to audience are more important. All I ask is that you take it seriously, that you do it
regularly, and that I can read it! A total of 28 entries must be completed to be eligible to receive any
extra credit. Those journals that include 28 entries of 300 words or more, completed on time, and
demonstrating reflection may receive up to 10% extra credit.
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REVISION GUIDELINES
Assignments marked with an asterisk may be revised as many times as you choose (note: some
assignments may have specific guidelines or due dates for revisions). The grade on a revised
assignment cancels out the previous grade. If you would like me to re-evaluate a revised assignment,
you must follow these instructions:
1. Read all of the comments carefully. Check with me about comments you do not understand.
2. Start big. Don't bother with spelling until you've revised for organization and content.
3. Complete a substantive revision before handing the document back to me. If you have
changed only a few minor elements and/or deleted a few words, you have not made a
complete enough revision to improve the paper, and I will not re-evaluate it.
4. Turn the paper in to me along with all previously evaluated versions. At the time you
resubmit the paper, schedule an out-of-class appointment to go over my comments.
Repeat these steps as many times as you choose. And don't be afraid to try something new! It may
be an excellent improvement to your paper! And if it's not, you have time to change it back!
NOTE: Grade penalties (for late work, failure to turn in a draft, etc.) WILL carry over to any
revisions. So be sure to meet all deadlines.

WRITING CENTERED COURSE
You should consider submitting an essay written for this class to the Electronic Writing Portfolio or
EWP. Please visit the following web address for information on the submission process:
<www.eiu.edu/-assess/electronic_ writing_portfolio l .htm>. The course deadline for EWP
submissions is Monday, December 5, 2005.
ATTENDANCE:
Your presence in class is expected; failure to attend class regularly will result in a reduction in
your grade. To be more specific:
•

You have 150 minutes (3 class periods) to use as you choose. Beginning with the fourth
absence, each absence will lower your final course grade by 3%.

•

Seven absences will result in a failing grade in the course.

•

One-time tardiness of more than 10 minutes or frequent tardiness of five minutes or more will
result in a reduction of your 150 minutes.
Missing a required conference will count as 1 absence (50 minutes).

•

EXPECTED CONDUCT
In addition to the attendance policy, pay attention to the following course policies:
• Class correspondence (i.e., emails you send to someone in the class, including me) should be
written professionally.
• You are expected to convert your documents as necessary to be able to work on them in class.
You may use a jump drive, the class folder, or your email account for saving/sending work.
• Keep electronic copies of your assignments. Don't delete files once you've turned them in.
• Class time is for doing work related to the course. Checking or sending email, surfing the web,
using instant messaging, etc. should be done on your own time.
• All major assignments must be completed in order to pass the course.
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• Plagiarism of any kind will not be tolerated. According to English Department policy, "any
teacher who discovers an act of plagiarism ... has the right and the responsibility to impose upon
the guilty student an appropriate penalty up to and including immediate assignments of a grade
of F for the assigned essay and a grade of F for the course, and to report the incident to the
Judicial Affairs Office." If you are in doubt of the appropriate way to identify your source,
check with me before turning in the assignment.
• Late assignments will be docked 5% or 2 points (whichever is greater) for each business day until
they are turned in. Peer critiques and drafts may not be turned in late for credit.

If you find you cannot abide by the conduct code for some reason, deal with the problem as you
would in the workplace-professionally, courteously, and in advance.

INFORMATION FOR STUDENTS WITH DISABILITIES
Most accommodations may be easily met in this class. If you have a documented disability and wish
to receive academic accommodations, please contact the Office of Disability Services (581-6583) as
soon as possible.
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ENGLISH 3001: ADVAN CED COMPOSITION
DAILY SYLLABUS
PPW = Professional and Public Writing

Aug22

WebCT post (due 11:59 p.m.)

Introduction to class; computers

Aug24

Read PPW Chapter 1
Complete Writer's Notebook (p 18)

Form writing groups

Aug26

Read PPW 19-26
Complete Writing Activity (p 20)

· ·Aug 29

· Read PPW 27-3 7
·. · ,Complete Writing Activity (p 28.· Choose one)

Assign assignment 1 .

Draft assignment l
~---'T

'Sep 2

· ·.· Bring complete draftassigrunent 1

,·,;

,

'

· :Review/edi~ cl~smates'
: · docume.nts

Sep 5

No school

Sep 7

Assignment 1(due4 p.m.)
Read PPW 41-49

Analyze professional documents

Sep 9

Read PPW 50-54; 69-70
Bring 2 documents from your field (not
a classroom document)

Analyze professional documents

'ReadPPW54-67 .

Assign assigmnent.2 · ·

f'Sep .12 ·.

'Sep 14

Find at least two websites or nooks with' · P~an assigruUent 2 researcfr
tips for planning and conducting '
interviews. Bring copies.
" Bring drafts of interv'iew qti~stioris and'' ·p1an.ass!ghment 2..res~axc,h
· plan to class
·
Submit extra creditjournal (min 7
. 'entries)

Sep 19

Submit date for interview (interviews
must be completed by 9/25)

Discuss summarizing, quoting,
and paraphrasing

Sep 21 *

Draft assignment 2

Sep 23

TBA

Sep 26:tc

Draft·assignment 2

Sep 2~

;Bring complete draft assignment 2

' Sep 30
Oct 3
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Review/edit classmates' drafts

Peer response letters (due in class)

Assess peer feedback

Assignment 2 (due 4 p.m.)

Meet with library staff

Page 1

Fall 2005

.'

Meet in library

Assign assignment 3

Oct 5

Read PPW 219-232

Discuss secondary research

Oct 7

No School

Oct 10

Meet in library (check in with me)

Oct 12

CONFERENCES - No class
CONFERENCES - No class

Oct 14
Oct 17

Assignment 3 (due 4 p.m.)
Submit extra credit journal (min. 15
entries)

Assign assignment 4

Oct 19

Bring 2-3 topic ideas (min. 150 words
on each)

Plan topics; begin research

Oct21

Read PPW Appendix B (focus on
citation style used in your field)

Discuss citation
Research topics

Bring 2 articles and analysis of each' "

'Share/discuss article'findings}'.'

::bet 26*

· Meet in library*

Research articles

, Oct 2&*

' Meet in library*

Research.article~ .:·

Oct 31

Read PPW 237-247 and 260-268

Discuss argumentation

Nov2

Read PPW 247-250 and 253-259
Complete Writer's Workshop (p. 248)

Discuss analytical writing

Nov 4*

Nov

~r,

Draft report

.CONFERENCES - No claSs

", Nov 11 * S~bmiiextra .credztjeurnai (mih. 22·· i'
" "'
.,·' '· entrfes) ··
·•
·
··
Nov 14

Bring complete draft of report

Review/edit classmates' drafts

Nov 16

Two peer response letters (due in
class)

Review/edit classmates' drafts

Nov 18

Two peer response letters (due in
class)

Draft research report

·Nov 21

No school

Nov 23

· No school

, 1'iov25, : · . ·N0 school
Bring revised draft of report

Draft research report
Draft research report

Dec2

Assignment 4 (due 4 p.m.)

Discuss portfolio

Dec 5

Bring class folder and previous
assignments

Draft analysis; portfolfos

Nov28
Nov 30*
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Dec 7*
Dec 9*
FINAL
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Submit extra credit journal (min. 28
entries)
Portfolio (due 4 p.m.)
Last date to turn in revisions

Draft analysis; portfolios
Draft analysis; portfolios

TBA
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